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WE, THE PEOPLE OF GOD
of the Roman Catholic Diocese of Winona-Rochester,

are a community of hope, centered in Christ.

As members of the universal Church gathered around our bishop,

we strive to live out our gospel calling ever anew.

Devoted to the gospel we have received from generations past,

we seek to hand on a living faith for the generations to come.

Conscious of our own shortcomings and sin,

we trust in the power of Christ

to bring new things to birth through us.

Thus, our journey of faith

is a sharing in the dying and rising of Jesus.

Through the power of the Spirit,

we have the courage to risk everything

as together we labor to witness to the gospel,

celebrate the mysteries of faith, and reach out to others.

Called forth from the table of His Body as a faith community,

we shall create a future where all rejoice in God’s gifts.

Rooted in the fields and towns of southern Minnesota,

we face the challenges of a changing world with love.

Convinced that we bring life-giving values

to the social and economic structures of our heartland,

we proclaim aloud our respect

for the sanctity of life, the family, and all creation.

Given at Winona

As a Statement of Our Mission

September 24, 1994

Most Reverend John M. Quinn
Bishop of Winona-Rochester
WINONA DIOCESAN VISION STATEMENT

The Catholic schools of the Diocese of Winona, as partners in the mission of the diocesan Church, are to:


+   
Be Christ-centered communities providing quality education.


+
Be dedicated to teaching and modeling life-giving values.


+
Prepare students to live the Gospel as members of Church and society.

WINONA DIOCESAN PHILOSOPHY

Educational programs exist in a Catholic Community in order to faithfully and effectively continue a Christian community wherein human knowledge and human experience are penetrated by the Spirit of Christ in an atmosphere of Faith, Hope, and Love.

EDUCATIONAL MISSION OF THE CHURCH

Fully aware of the principles outlined through the National Catechetical Directory, the document on Families, and the Bishop’s Invitation to Evangelization, we see the educational mission of the Church as an integrated ministry embracing four interlocking dimensions:


MESSAGE

revealed by God which the church proclaims


FELLOWSHIP

in the life of the Holy Spirit


SERVICE

to the entire human community


JUSTICE

a constitutive dimension of the Gospel

ST. MARY’S SCHOOL MISSION STATEMENT

St. Mary’s School exists to educate the whole child in a Catholic Christian atmosphere.  The School promotes superior standards of academic excellence in which Gospel values and Catholic teachings are integrated in the daily curriculum.

ST. MARY’S SCHOOL PHILOSOPHY

We at St. Mary’s School believe in the education of the total person centered around Catholic principles and values. Therefore, we believe that the students, parents, and faculty of St. Mary’s School work to form a faith community to foster a Christian environment. Each person’s positive self-concept is developed through spiritual growth, academic achievement and instruction;

among home, school, and community.
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Dear St. Mary’s School Family,

The faculty, staff, and I would like to thank you for choosing St. Mary’s School for your children’s education. We look forward to providing many years of educational excellence to your children.

This handbook is given to you so that you might be able to understand the policies and guidelines that help us to govern St. Mary’s School in the most efficient way. We hope that you will find it useful in answering questions that you might have over the coming weeks and months. Please feel free to call the school office if there are questions or concerns that are not addressed in this handbook.

Our philosophy at St. Mary’s School is to provide you and your children with a faith community in which to foster a Christian environment. This is achieved through a cooperative effort of parents, teachers, and children. We hope that we have your support and prayers as we watch your children grow through their years here at 
St. Mary’s School.

You may call the school office anytime during the year to make arrangements to visit. We welcome your visits, calls or comments.

God’s Blessings, 

Jen Slater
Principal
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Dear St. Mary’s School Parents,

In 2008, the Minnesota legislature made changes to the laws relating to the use of criminal background checks used in schools.  Parents and guardians must be notified each year about our school’s mandatory criminal background check policy.

All employees as well as all school volunteers who have regular or unsupervised contact with minors are subject to criminal background checks.  St. Mary’s School may decide not to conduct criminal background checks on school volunteers who do not have regular or unsupervised contact with minors.

The following positions are subject to a mandatory background check:

Teachers





Substitute teachers

Food service personnel

Janitorial service personnel




Chaperones for field trips

Thank you for your time in reading about this matter.

God’s Blessings,

Jen Slater
Principal
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To:  Parents/Guardians of St. Mary’s School Students, Teachers, and Staff

Re:   Asbestos Management Team

St. Mary’s School has conducted an extensive survey of the school building.  Based on the findings of the inspection a comprehensive management plan was drafted.  This plan conforms to Asbestos Hazard Emergency Response Act (AHERA) requirements and details the actions that we are taking regarding asbestos containing materials found in our school building.

This plan is available for inspection at our school office without cost or restriction during normal school hours.  If you desire to inspect it, please contact the school office.

We have endeavored to make St. Mary’s School a safe place in which students can learn.  Our procedure for dealing with this problem, which is not a large one, reflect that concern.  Please let us know if we can answer any questions.
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RIGHTS AND RESPONSIBILITIES
All members of the St. Mary’s School community have certain rights and responsibilities.  It is the acceptance and maintenance of these rights and responsibilities by all the members of the community that leads to a truly Christian learning environment.  We all share the responsibility to support the goals and objectives of the school, and we all have a right to fair and respectful treatment.
1. Rights of the Students


2. Responsibilities of the Students
A. The right to a Christian learning environment
A. To be at school on time.

B. The right to be informed of the reason for
B. To complete all homework assignments.

     punishment.




C. To live his/her day in a Christian manner so that

C. The right to an informal hearing in matters of      he/she and others can accomplish the goals of

     suspension or expulsion.

                 the school.







D. To accord all due respect to all school 






                 personnel and to fellow students.







E.  To assume responsibility for his/her actions.

3. Rights of the Parents



4. Responsibilities of the Parents
A. A right to know the facts in discipline matters of
A. To prepare their child for learning.

     suspension or expulsion, to be informed of the
B. To cooperate with the school in determining

     policy and/or rule being violated, and to be in-
     the facts and carrying out the discipline 

     formed of the evidence.
                               
     policy.
     

B. A right to be contacted in discipline matters of
C. To participate in conferences pertaining to

     suspension or expulsion within a reasonable                  discipline matters.

     period of time.




D. To help their child get to school on time.

C. A right to counsel with teachers and principal

     by appointment during the regular school hours.

5. Rights of Teachers



6. Responsibilities of Teachers
A. A right to cooperation from students and parents.
A. To provide a Christian learning environment

B. A right to respect from students and parents.                  for all.

C. A right to undisturbed personal time after school
B. To communicate with parents.

     hours.





C. To work with the principal as a team to 






                            establish school policies.

7. Rights of the Principal


8. Responsibilities of the Principal
A. The right to treat each student on an 

A. To provide a Christian learning 

     individual basis.


                 environment for all.

B. The right to develop with the teachers any
B. To communicate with the parish and the

     school rules necessary to achieve the goals
      pastoral team at St Mary’s School.     

     of the School Philosophy and the School
C. To maintain the fiscal integrity of

     Disciplinary Policy.                                            the school.                                       
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ST. MARY’S SCHOOL FACULTY
Mrs. Jen Slater



Principal 


Mrs. Robin Barnes


Pre Kindergarten

Mrs. Jordyn Hudson    

Kindergarten



Mrs. Amy Kranz


Grade 1



Mrs. Katie Petschke    

Grade 2



Mrs. Melissa Grev


Grade 3 & 4


Mrs. Christine Lensing


Grade 5 & 6
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St. Mary’s  School Service Staff
Ms. Kim Kuennen


Food Service


Mr. Don Smith



Custodian


Mrs. Sarah Pfeffer
 

School Secretary

SCHOOL BOARD

Mrs. Vanessa Knewtson 
(President)
Mrs. Bonnie Hennis
Mrs. Melanie Knaak-Guyer
Mrs. Amber Prescher





  Mr. Matt Beckendorf
Mrs. Maria Sanchez
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ST. MARY’S SCHOOL CONCILIATION PROCEDURE

FOR PARENTS

St. Mary’s School has established a policy to address a complaint, dispute or disagreement of any parent / guardian. This procedure will be communicated to:

1. The pastor to determine if it is workable for the school community;


2. The School Board to establish the procedure as a policy of the school;


3. The teachers for information and is to be included in the faculty handbook;


4. The non-teaching school staff for information; and


5. The parents for information and is to be included in the parent/guardian/

              student handbook.

STAGE I

If at all possible, complaints, disputes or disagreements should be resolved on a person to person level.

STAGE II

If this cannot be accomplished, the following steps should be taken by the person seeking relief;


1. Contact the respondent’s immediate supervisor to discuss the problem. 
              After discussion, if there is no resolution, then


2. Discuss the problem with the next level of administration. (See example below.)


A. Parent to teacher. If no resolution,


B. Parent to administrator. If no resolution,


C. Parent to pastor. If no resolution,


D. Parent requests in writing to the administrator to begin local conciliation.

After discussion, if the problem remains unresolved, the person seeking relief is entitled to begin the next stage of the local conciliation procedure.  Any complaints to the school board concerning personnel or curriculum should be referred to the administrator for resolution.
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STAGE III

1. The request to begin the next stage of the local conciliation procedure must be made in writing by the person seeking relief to the school administrator or pastor based upon example I outlined in STAGE II.  This must be done within 10 working days after conferring with the last level of administration.

2. The local conciliation committee will be made up of three persons; one school board member; one designated by the respondent; and one designated by the person seeking resolution.

3. The local conciliation committee will meet in a time period not to exceed 15 working days of being formed to receive evidence and make recommendations.  The committee shall have the discretion to determine whether evidence shall be written, oral or both.

4.  At the conclusion of the meeting, and upon due consideration, the committee will write a summary of the meeting.  In this summary, the committee will make recommendations in writing to the administrator (or pastor, as appropriate) who, in turn, will determine that no parish and/or school policies have been altered or amended by the recommendations.  The written recommendations will then be forwarded to all concerned parties.

5. The local conciliation procedure should be completed within 25 working days.  It is the responsibility of the person seeking relief and the respondent to follow the recommendations of the local conciliation committee.

6. If the complaint, dispute or disagreement is not resolved to the satisfaction of either party, a referral to Archdiocesan Due Process may be made.  Nothing contained herein shall obligate either party to consent to conciliation or arbitration under the Archdiocesan Due Process procedure.
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ABSENCES & ADMISSIONS
In accordance with the laws of the State of Minnesota, all pupils are held to regular and punctual attendance.  

The school must receive verification by the parent/guardian in the event that the child must be excused for illness or appointment.  Verification can be in writing, by telephone, or in person.   NO student will be permitted to leave the school without parental permission and the permission of the principal or acting supervisor.  All parents / guardians are required to sign-in or sign-out their child upon arriving or leaving from the school grounds. All parents are required to meet or deliver their child to the school office when requesting early dismissal or returning from appointments.

ABSENCE POLICY

Regular attendance is essential to a student’s success in school.  Most subjects are taught in sequence, requiring the understanding of each concept in order of its presentation.  Persistent absenteeism creates a general hardship for a student and is regarded as a very serious problem.  Students are to go to their rooms when the bell rings at 8:10 A.M.
The following list of circumstances is the recognized excuses for school absence:

a. personal illness

b. family illness

c. death in the family

d. religious holiday

The student is required to give advance notice of any other type of absence.

Absence for such reasons as camping, vacations and non-school activities are discouraged.

Dental and doctor appointments during the school day are also discouraged.

If a student has missed ten or more days of school, a conference with the principal must take place.

If a student is absent from school, the student will not be allowed to participate in extra-curricular activities that day unless an excuse is signed by the student’s parents and approved by the principal.

Tardiness/Half Day Absences/Full Day Absences:
a. Tardy  - up to two hours late

b. Half Day Absence – absent for 2 to 4.5 hours

c. Full Day Absence – absent for more than 4.5 hours

ACCIDENTS / ILLNESS

In case of accidents or illness at school, parents/guardians will be notified as soon as possible.  If the parents/guardians can not be reached, the listed emergency number contact will be called.  Please notify the office when emergency information changes.
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ACCREDITATION
Like all public and non-public schools, St. Mary’s School is required to meet the educational standards of the State of Minnesota.  Teacher certification, length of the school day, attendance, required school subjects, as well as records and reports are all regulated by state, archdiocesan and diocesan guidelines.  St. Mary’s School is in good standing with the State of Minnesota through the Minnesota Non-Public School Accrediting Association.  St. Mary’s School is also a member of the National Catholic Education Association and the Minnesota Catholic Conference Department of Education.  (Approval and certification materials are available for inspection at our school office during normal school hours.)

ADMISSIONS POLICY

No child, regardless of religious affiliation, whose family desires to enroll him/her at St. Mary’s School for the purpose of obtaining a Catholic elementary education, shall be denied admission to the school on the basis of race, or nationality provided St. Mary’s School possesses capacity for additional enrollees.

ARRIVAL AND DISMISSAL

Students being delivered to or picked up from school should use the front door.  Students should not arrive at school before 7:50 A.M. and should leave for home promptly at 3:05 P.M..  Students riding buses are supervised from the time that they leave school until they board the bus.  According to the Winona-Rochester Diocesan Self Insurance Program, families are to be notified of the regular school hours by means of a handbook, letter, etc.  Parents/guardians who drop off their children prior to regular school hours are responsible for their son/daughter’s well-being.  By signing the parent/guardian sign-off sheet on the back page of the Student Handbook, St. Mary’s School waives any negligence for injuries sustained by student(s) prior to regular school hours.  

ATTENDANCE

Attendance is essential to a student’s success in school.  Most subjects are taught in sequence, requiring the understanding of each concept in order of its presentation.  Persistent absenteeism creates a general hardship for a student and is regarded as a very serious problem.  The following list of circumstances is the recognized excuses for school absence:  1) personal illness, 2) family illness, 3) death in the family, and 4) religious holiday. The student is required to give advance notice of any other type of absence.

BAND 
BAND is available to all students at the beginning of fifth grade.  
BICYCLES

When traveling to and from school, students must obey all traffic regulations. The school assumes no responsibility for bicycles.  However, provisions have been made to safeguard bikes by requiring them to be properly parked in the school bike racks.  Bicycles are never to be ridden on school grounds.

BIRTHDAYS

Birthdays are announced each morning and are listed on our birthday bulletin board in the school cafeteria.  Each student is given a birthday pencil that can be picked up in the principal’s office.

A simple birthday treat may be brought to the classroom.  Summer birthdays are announced in May.  
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BUS ROUTE AND OPERATING POLICY
Bus routes and stops are planned and established by the Madelia Bus Service.  Safety, economy, efficiency, and allocation of resources are some of the considerations which must be evaluated in determining bus operation policies. Parents who wish to make requests for changes in routes or stops should contact Madelia Bus Service at 642-8426.  Students and parents are encouraged to notify the school immediately of any safety hazards which they have observed during bus operations.
When riding the bus, whether it is to and from school or on a field trip, students are required to obey all of the bus rules and regulations.  Students are to stay seated at all times and inappropriate behavior will not be tolerated as the safety of the school bus passengers is of first priority.  Students are to obey the bus driver at all times.  Students are to get on and off the bus at their appointed stops and wait until the bus comes to a complete stop before getting on or off.  If bus rules are not followed, a student may lose the privilege of riding the bus.
CAFETERIA RULES

The same general rules for behavior apply in the cafeteria as in the classroom.  Each class will arrive in the cafeteria at a designated time.  Students are to enter the cafeteria in single file and sit at their designated tables.  Conversation should be kept with those at the same table.                              
CANCELATION OF SCHOOL

Cancelation of school takes place only during circumstances such as extreme weather, equipment failure, or public crisis.  The school board and administrators are aware of the hardship which can be caused by abrupt cancelation.  Therefore, school will not be canceled unless a significant safety risk has been created. Early dismissal/cancelation of school will be determined by the Superintendent of Schools for the Madelia Public School System.

CANDY, TREATS, POP, SNACKS, ETC.

Eating is generally not allowed during a class time.  Students should not bring candy snacks of any kind to school including gum.  They should eat a good breakfast, a good lunch, and they’ll be home by mid-afternoon to get a snack.  If a student must eat a specific food or drink a specific liquid for a medical or physical reason, a written note from the physician must be submitted.  

CARE OF BUILDING/GROUNDS

A school building is not a school until it is occupied by students.  When a building becomes a school, it takes on character and meaning and expresses itself to the student body and visitors in relation to the respect it is given by the students in its appearance and daily care.  We feel it is a matter of personal and school pride that each and every student make a commitment to do everything possible so that the appearance of our school and grounds expresses a positive message to everyone.  This commitment includes using the common sense approach.  Trash belongs in trash cans, food is to be eaten only in designated areas, gum and graffiti have no place on the floors, walls, or desks. The furniture and equipment in our school are for your use.  Please take care of it!

CATHOLIC SCHOOLS WEEK

Each year Catholic schools throughout the nation celebrate their uniqueness with a theme, week-long celebration of activities the last week of January.  Parents/guardians are encouraged to participate and celebrate with us. 
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CERTIFICATION
The teaching staff is required to hold the proper teaching certification required by the Minnesota State Department of Education. All certified personnel meet the continuing education requirements of the State of Minnesota.

CHANGE OF ADDRESS/TELEPHONE

It is very important that every student maintain an up-to-date address, email address and telephone number record at the school office.  Notify the school immediately if you have a change of address or telephone number during the school year.

CHAPERONES (CLASS TRIPS, ETC)

All school sponsored field trips or activities are to be properly supervised by chaperones. All chaperones must have VIRTUS training and have completed a background check.  Chaperones and/ or transportation are to be arranged by the classroom teacher or person requesting an activity. 
CHILD ABUSE

By law, school personnel are mandatory reporters of suspected child abuse or neglect situations. By definition, “...child abuse and neglect means the physical or mental injury, sexual abuse, negligent treatment or maltreatment of a child under the circumstances which indicate that the child’s health or welfare is harmed or threatened thereby.”  (The Child Abuse Prevention and Treatment Act, P.L. 93427. January 31, 1974)
CIVIL RIGHTS STATEMENT
In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

(1) mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov 

This institution is an equal opportunity provider.
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CLASS SIZE
St. Mary’s School strives to meet the individual academic and spiritual needs of our children. The policy attempts to achieve a balance between quality education and our physical and financial limitations.

COMMUNICABLE DISEASES
If your child is developing a communicable disease, remaining at home may prevent infecting the rest of the children as well as possibly shorten the length of illness. Children may return to school when free of symptoms, when temperature remains normal for a 24-hour period, or when so advised by a doctor.

Child will remain home if they have the following symptoms:


1. Severe colds, coughs, sore throats.


2. Eye infections, especially if discharge is present.

3. New skin rashes, unless medical opinion states rash is non-communicable.


4. Temperature of 98.7 degrees, with or without symptoms.


5. Nausea, vomiting, diarrhea, or abdominal pain.


6. Any other sign of acute illness.                                                                       
COMMUNICATION BETWEEN HOME & SCHOOL (Friday Folders)

For improved communication and continual updating, correspondence will be sent home weekly to each family.  Information will go home on Friday in the “email”.  Monthly activity calendars and hot lunch menus will also go home in the Family Folders on or very near the beginning of each month.  Teachers periodically send home letters.
COMPUTER

St. Mary’s School has a Chrome Book for each student in 3rd – 6th grade.  Each student is to sign a technology agreement that includes a replacement cost if computer is destroyed.  The school also has 3 carts of Ipads for students Pre K – 2nd grade.
CREDENTIALS (Teacher)
The St. Mary’s School teaching staff is required to hold the proper teaching certification required by the Minnesota State Department of Education.  All certified personnel meet the continuing education requirements of the State of Minnesota.  

CURRICULUM

The core curriculum includes religion, mathematics, language (including reading, phonics, literature, oral and written composition, spelling, and handwriting), science, social studies, physical education, music, art, and computer.  Time allotments vary depending upon the grade. (Contact the school office for a curriculum guide.)

Pg. 15
DISCIPLINE POLICY

At St. Mary’s, a Christian faith community, each person must be willing to accept responsibility for creating an atmosphere for teaching and learning.  It is the right of every individual to develop his/her potential as a human person.  It’s likewise the responsibility of every individual to respect this right in others.  The teaching and example of Jesus is a model for our behavior.  It becomes necessary, however, to establish some rules to allow faculty and students to live and work together effectively and to promote the well-being of every individual.  When a member of St. Mary’s School community fails to show respect for self, for others, or for property, some action may be necessary in order to remind the offender that such behavior violates the rights and well-being of others.

GOAL: Respect for authority, respect for all students, and regard for property should govern pupil behavior at all times.

STUDENTS ARE EXPECTED TO BEHAVE ACCORDING TO THE 10 COMMANDMENTS, THE BEATITUDES, THE GOLDEN RULE, AND ALL APPLICABLE FEDERAL, STATE, AND LOCAL LAWS.  IT IS NOT POSSIBLE TO INCLUDE EVERY SINGLE BEHAVIOR EXPECTATION.  THE KEY WORD IS RESPECT, RESPECT FOR SELF, FOR OTHERS, AND FOR PROPERTY.

K-6 DISCIPLINE POLICY
Negative Behavior

In the event the classroom teacher/or playground supervisor has exhausted all of his/her own measures to correct negative behavior, the student will be sent to the principal’s office. 

Procedure:

First Referral - Verbal Warning 

Second Referral - Recess taken away and/or call parent/guardian.
Third Referral – Appropriate consequences for the situation
SUSPENSION (in or out of school)
Suspension means that a student loses some of his/her privileges to attend St. Mary’s School.  The student may be removed or isolated from classmates for a number of days and/or the student may not be allowed to attend school at all. Being suspended is very serious and will not happen unless inappropriate behavior has been very serious.  Examples of very serious behavior included any violent behavior toward another person, such as hitting, fighting, abusive language, sexual harassment, destruction of property, stealing, possession or use of any controlled substances.  In the case of an in-house suspension, parents/guardians may be responsible for paying for the supervising personnel.

EXPULSION
Expulsion means that a student loses the privilege of attending this school.  Very serious inappropriate behavior and/or the unwillingness on the student’s part to cooperate with classmates and teachers could mean that the student would lose the privilege of attending St. Mary’s School.  Some examples might include: violence, weapons, drugs, and sexual misconduct.

DISMISSAL

Dismissal is at 3:05 P.M.  Walkers and car riders leave when the bell rings and those who ride the bus line up at the south entrance of the school.  During periods of inclement weather, students may wait for buses indoors.
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DOCTOR & DENTIST APPOINTMENTS
Parents are expected to make every effort to schedule doctor and dentist appointments outside of regular school hours.  However, when this is not possible, students will be excused for these special appointments.  Please send a written permission slip to the office.  The student and parent/guardian reports to the office when leaving the building and again when returning.  CHECKING IN AND OUT OF THE OFFICE IS ABSOLUTELY REQUIRED!  


DRESS CODE

Students are encouraged to dress comfortably with clothing that is practical, simple and modest.  Tennis shoes are the best footwear because they are versatile.  Clothing with inappropriate pictures or sayings will not be allowed.  Hats are not permitted to be worn inside the school building during regular school hours or scheduled activities.  Hats are allowed on designated days only.  No make-up is allowed to be worn.  Students whose appearance is deemed inappropriate by the teacher/principal will be asked to contact their parent/guardian that same day to have the clothing corrected.  During warm weather the students may wear shorts.  The length of the shorts needs to be at the student’s fingertips when they stand with their arms at the side and shoulders relaxed.  Straps on tank tops must be modest.   
FOR MASS, STUDENTS ARE EXPECTED TO WEAR DRESS CLOTHES. 
EMERGENCY DRILLS
Five (5) fire drills, one (1) tornado drill, five (5) Code Red drills and one (1) Code Blue drill are conducted periodically during the year.  Detailed escape plans and class rosters are posted inside the door of each classroom and through out the school building. During tornado drills, each classroom goes to a designated area within the building.  All children kneel with their heads covered and faces toward a wall.  For fire drills, each class has an escape route to an outside area a safe distance from the building.  Children are moved to these areas in less than 60 seconds in a safe, quiet, and orderly manner.
A detailed crisis management plan is available in the school office.  The school is prepared for a variety of emergency situations.
EMERGENCY INFORMATION
In case of emergency, each student is required to have on file at the school office the following information: 




1. Parent(s) or guardian(s) name(s)




2. Complete and up-to-date address




3. Home phone and parent(s)/guardian(s) work phone




4. Emergency phone number of friend or relative




5. Physician’s name and phone number




6. Medical alert information




7. School bus number

EVALUATION

Report cards are issued at the conclusions of the quarters for grades K-6.  Christian Citizen Skills are also evaluated and reported at report card time.  A coded system is used for K-2nd grade; letter grades are given in grades 3-6.  Public recognition is given to those school students who consistently demonstrate excellent quality work.  “A” and “B” Honor Roll is published.  Grades K through 6 take the NWEA MAP Tests.  Results are shared with the parents/guardian.   Parents are expected to check their child’s progress on the Option C grade program.
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FIELD TRIPS

Field trips within our city and to nearby points of interest are scheduled by the various classroom teachers throughout the year.  These trips are designed to supplement different aspects of the classroom curriculum and to introduce the students to the resources of the community.  Parents will receive notification of field trips from the teacher or through a newsletter.  Parents are encouraged to attend field trip outings with their children, whenever chaperones are needed.  Excursion permits are filled out at the beginning of the school year and filed in the school office.  Payment for field trips is made at this time.  Virtus training, a signed volunteer code of conduct and background checks are required if parents chaperone field trips.
FUNDRAISING

St. Mary’s School holds fundraisers throughout the school year to help cover costs of various needs for the school.  A list of fundraisers will be in your folder at open house.  Families have the opportunity to opt out of fundraisers and pay a flat rate.  That rate is decided at the beginning of each year.  
GENDER IDENTITY POLICY

The Diocese of Winona-Rochester has implemented a gender identity policy effective July 2022.  If you would like to read the policy in its entirety, please contact the office.
GIFTS
Periodically requests for donations for specific causes are asked for through the weekly communication. Donations are always welcome and readily accepted. 

GRADING

Grades represent an evaluation system that is used by the school to communicate academic performance. In order to promote effective communication and consistent record keeping, the following is the grading system for all grades and the code for marking includes;
Kindergarten
  




X = Indicates successful progress 


 

 / = Indicates improvement needed




Grades during the marking period are averaged to arrive at the grade printed on the report card. 
GRADUATION

A graduation ceremony with Liturgy and simple reception is held annually for the graduating class.  Sixth grade teachers and students plan and prepare the Liturgy.
GUIDELINES

Individuals requesting rules, restrictions, etc. for programs (i.e athletics, dances, class trips, etc.) or others outlined in the Student Handbook may do so by obtaining the program’s guidelines through the school’s office.  
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HARASSMENT POLICY

St. Mary’s School is committed to the Gospel Way of Life. The Gospel Way means reverence and respect.  Our school confirms that everyone has a right to be respected and safe.  Any form of intimidation, violence, harassment, or bullying will not be allowed.  This includes racial, religious, verbal, physical or sexual harassment or violence.  
Behaviors that violate reverence and respect may include, but are not limited to: 1) name calling, jokes or rumors; 2) pulling on clothing; 3) graffiti, notes, writing in textbooks; 4) hurtful words about weight, complexion, height, ability, status; 5) unwelcome touching of a person or clothing; 6) offensive posters, book covers, locker decorations; 7) any words or actions that make you feel uncomfortable, embarrass you, hurt your feelings, or make you feel bad; 8) disparaging remarks to a person about gender or sexual orientation; 9) retaliation; 10) mockery; 11) laughing at another’s mistakes; 12) falsely blaming.  If any words or actions make one feel uncomfortable or fearful, you need to tell a teacher, your principal, another school staff member or trusted adult.  The issue will be handled by the person to whom it was reported.  If not resolved, a written report will be given to the principal.  To the extent reasonable, the complaint will be kept private.  St. Mary’s School takes seriously all reports of racial, religious, verbal, physical, or sexual harassment.  It will take appropriate actions based upon the complaint.
HEALTH

A school nurse from the Madelia Public School District is available to St. Mary’s School.   She supervises the health screening programs, including vision, hearing, and scoliosis screening.  St. Mary’s School makes accommodations for special health needs with appropriate documentation.
HOMEWORK

Homework is important.  It is an extension of the learning that takes place in school.  Homework can provide practice and drill that reinforces classroom learning and can provide opportunities for independent study, research, and creative thinking.  Parents can help their children by arranging a quiet, comfortable place for the students to work and by seeing that assignments are completed.  Please remember that homework is the student’s responsibility, not the teachers.
These times are recommended guidelines and just as our schedules vary, these times may vary.  Special projects will require additional homework time and should be planned ahead.  The teachers will announce the due date of special projects in advance.

ASSIGNMENTS

1.  Late assignments:  (Grades 4, 5, 6)  Must be turned in by the scheduled class time.  Assignments turned in after the assigned due date result in a one full-grade letter drop per day. Failure to turn in the assignment in one week, will result in an automatic zero. 

2. Absences: (Grades K-6) After the student(s) return to school he/she will receive two days make-up time for each day absent.  Week-end days will count.  It is the student’s responsibility to get their assignment from the teacher.

3. Tests:  Must be taken within one week upon returning to school.  It is the student’s responsibility 
to make arrangements with the teacher to make-up tests.  Scheduling of tests will be agreed upon 
between the teacher and student.








HONOR ROLL (GRADES 3-6)
“A” Honor Roll
Student must have all “A”s
“B” Honor Roll
Students must have “A”s + “B”s  (– No “C”s and still qualify for “B” Honor Roll.)  
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ILLNESS OR INJURY
In case of illness or injury, a student will be cared for temporarily by the the school secretary.  School personnel will render first aid treatment only.  If emergency medical treatment is necessary, the parents will be contacted.  If the parents are not available, the student will be taken to the emergency room at the hospital.  An emergency number where the parents can be reached, an alternate emergency number of a friend and/or relative and the name and number of the student’s family doctor must be on file in the school office. 

IMMUNIZATIONS

State law requires that every student that is admitted to school must have record of successful vaccination for all required vaccinations.  A release form must be signed by a parent if the child does not receive the vaccinations.  St. Mary’s students must have documentation of the required immunizations on file in the office prior to beginning Kindergarten or enrollment in the upper grade levels.                                                                                
NOAH’S ARK
After-school care can be arranged with Noah’s Ark on school days unless there is an early dismissal.  There is a charge for this service.

LEAVING SCHOOL

Students are not allowed to leave school during school hours for any reason without the knowledge and consent of their teacher.  Permission to leave school grounds will only be granted upon written or verbal request from the student’s parent or guardian.

LIBRARY

Each classroom has a variety of books they can read from or check out with their teacher.

LITURGY

Children plan and participate in weekly liturgies appropriate to their grade level.  Teachers and students together plan these liturgies.  Specific class participation might include reading the scripture reading and response, preparing and reading the petitions, bringing up the offertory gifts, being servers, making a banner, or being in a select choir.  Parents are invited to join the children at Mass.  St. Mary’s School works consistently to maintain its Catholic Christian identity.  This is done through the following:  daily prayers, daily religion class, weekly Mass planned by students, student-led prayers, special classroom activities during Advent and Lent, banner making for Mass, crucifix in each room, and Catholic Schools Week activities.       
LOCKERS

A locker is issued to each student in grades 2 - 6 at the beginning of the school year.  Students are expected to keep their lockers and the area in front and on top of them clean.  Lockers are not to be abused in any way.

The school cannot be responsible for money or valuables left in the lockers.  Sometimes there may be special circumstances which require a student to carry significant amounts of cash or valuables to school.  It is recommended that the students purchase a combination lock to safeguard their lockers.  Combinations must be registered in the school office.  Locker privileges can be revoked at the discretion of the principal.

Going into another person’s locker without permission is considered a serious matter and will result in a loss of locker privileges.                                                                                                     
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LOST AND FOUND

All clothing found on the school grounds is placed in the lost and found, located in entry of the school on a coat rack or a table provided inside the door.  Students may claim things after proper identification.  

LUNCH

Lunch is served between 11:00 A.M. & 12:00 P.M.  A basic meal is prepared each day by the Food Director.  Students are encouraged to take advantage of this service.  Sack lunches are optional; however, no pop is allowed. Please do not send glass containers with your child in their cold lunch. 
If your child has a food allergy and/or a food intolerance, please meet with the Food Director on paperwork and a lunch plan.
The daily menu for our school lunch program is determined by St. Mary’s School Food Director. The menu for each month is posted on our school website. 
Breakfast and Lunch is free for all children that attend the school

MAKE-UP WORK

The school is obligated to provide make-up work for excused absences.  Students or their parents are responsible for requesting make-up work. If dates of a student’s absence are known in advance, the teacher should be notified and planned assignments may be given.  After the student(s) return to school he/she will receive two days make-up time for each day absent. Week-end days will count. It is the student’s responsibility to get their assignment from their teacher. 

MEDICATIONS

If a student must receive medication at school, the following requirements must be met:

Prescription Medications:

1. Must be in the original container and be brought to the office by an adult.


2. Must carry a prescription label with the child’s name, drug identity, dosage instructions,  

               doctor’s name, and prescription date.

            3. The prescription must be current and written doctor’s orders must be on file.
4.  A medical note, dated and signed by the parent, must accompany the medication, giving 
                the child’s name, dosage amounts, specific dosage times, and other specific instructions 
     if necessary.

6. Refrigeration is available.

7. Medication will be given by the school secretary, child’s teacher, or principal.
Non-prescription Medications:


1. Must be in the original container and be brought to the office by an adult.


2. Must be clearly identified as to the name and type of medication.


3. A medical note signed and dated by the parent giving the child’s name, medication name, 
               dosage instructions, specific dosage times, and other necessary instructions must accompany 
               the medication.

Pg. 21
MINNESOTA CATHOLIC CONFERENCE

The Minnesota Catholic Conference is an organization of the Archbishop and Bishops of the State of Minnesota.  This organization has been instrumental in getting favorable state and federal legislation for our schools.  It keeps us updated on state and federal legislation that will affect our school and gives us direction concerning further action to be taken.                                                                          
MNSAA (MINNESOTA NONPUBLIC SCHOOL ACCREDITING ASSOCIATION)

The mission of the Minnesota Nonpublic School Accrediting Association is to be a catalyst for enhancing the quality of nonpublic education in Minnesota through a process of accreditation. MNSAA fulfills its mission by: establishing high standards of quality and excellence for the learning process; facilitating the continuous improvement  of members schools; monitoring accountability of member schools; providing education and training opportunities and developing relationships with public and private organizations.

MUSIC

All students in St. Mary’s School are enrolled in music classes.  These classes vary from 25 to 45 minutes in length.  The music program provides opportunities for students to develop music skills and have a better understanding and enjoyment of music.  The basic elements of music are presented to students through various experiences involving singing, playing instruments, listening, & movement.  Students are required to attend all school concerts.  A drop in grade will result for those not in attendance.

NCEA (NATIONAL CATHOLIC EDUCATIONAL ASSOCIATION)

The National Catholic Educational Association has been providing leadership and service to American Catholic educators since 1904. NCEA’s institutional and individual membership represents Catholic education at all levels and in a variety of settings: preschools, elementary and secondary schools, parish catechetical / religious education programs, diocesan offices, colleges, universities and seminaries. The association advances the educational and catechetical mission of the church; provides leadership and service to its members; articulates the contribution of the Catholic education to the church and society; proclaims the uniqueness of Catholic schools; advocates recognition of and support for Catholic education in parish, school and university communities; enhances and supports leadership among the members; and finally fosters local, national and international collaboration.
NURSE
Student health services are provided by the local school district through work with a licensed school nurse and with clerical support.  The LSN will work with staff to meet special health needs of students, act in consultation with special education service providers, and will be on site at least once a week.  Direct service will include routine screening and follow-up for vision, hearing and scoliosis, immunization review and clinics, blood borne pathogen training, and assistance with health education. Clerical support will be provided in maintenance of health records and maintenance of supplies.  Parents are encouraged to share health information with the LSN, who may be contacted through the Madelia Public School, School Health Office.

ORIENTATION

A packet of information is made available to each family during the school’s Fall Open House. All students and their families are invited to pick up their Orientation Packet, visit the classroom(s) and meet the teachers and staff. An orientation session for kindergarten, fifth grade students and parents and new families is held prior to the potluck. 
PARENT/TEACHER CONFERENCES
Attendance at conferences is very important.  A parent may request a conference at any time during the school year by calling the school office for an appointment.  Likewise, a teacher may find it necessary to request a special conference with a parent.  Please make every effort to meet with the teacher if you receive such a request. Parents are asked to make specific appointments with the teachers of each of 
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their children, regardless of the progress of the child.  These conference times are very valuable to the overall education program.
It is not necessary to wait for the regular conference time if the parent has a special concern.  Parent conferences are encouraged and can be arranged at any time during the school year.



PHYSICAL EDUCATION

The staff at St. Mary’s School believes that physical education is an important part of the educational experience.  The development and maintenance of a healthy body is essential for physical well being and good mental health.  We also believe that attitude development is an important part of education.  We attempt to create an atmosphere for the development of leadership, sportsmanship, and congeniality through our physical education program.  Physical Education classes are provided 3-5 times each week for all students.  
PICTURES

Individual student’s pictures will be taken in the fall.  If parents are dissatisfied with their child’s picture, the parent/guardian should return the original packet with a written explanation of their dissatisfaction and a retake charge is at the discretion the photographer. 

PLAYGROUND RULES / SUPERVISION

Students are to remain on the playground during outdoor recess.  Spitting is not allowed.  Misuse or destruction of playground equipment will not be tolerated.  Discipline policies apply on the playground as well as other school property and the supervisor is authorized to issue detention.

RECESS POLICIES
Weather permitting students are given one outside recess each day.  Decisions to have outside recess during the cold weather depend upon the temperature and the wind chill factor.  Only students with medical excuses will be allowed to remain in the building during scheduled outside breaks.

Students have a supervised free time in the school gym when bad weather prevents outside recess.  Quiet games, talking with friends, watching videos, etc. are usually allowed by the teacher in charge.

REGISTRATION

St. Mary’s School begins registration of students in the Spring.   Registration sessions and procedures 
are given at this time. Information will be sent home.
Kindergarten Information Night is held in the spring.  Registration information will be sent home.  Any child who will be five as of September 1st of the enrolling school year may register for kindergarten. A readiness screening is recommended and available for all prospective kindergartners through early childhood screening free of charge offered by Madelia Public Schools. 
Minnesota statutes specify that children reaching the age of five on or before September 1st of any year are eligible for admission to kindergarten that year.  Statutes also specify that children reaching the age of six on or before September 1st are eligible to enter first grade in that year. 

Individual meetings and tours of the school for prospective parents/guardians of any grade students will be arranged as the need or interest arises. Families are invited to contact the principal and/or teacher with specific questions and concerns regarding enrolling at St. Mary’s School.  
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RETENTION

Retention in itself is not necessarily the answer to a child’s school problems.  Because retention is such a controversial issue, a thorough discussion of the matter by both the parents and teacher will take place.  Retention will take place only when there is consensus reached between home and school.  The retention decision includes the judgment of teachers, counselors and administration.  In cases where parents/guardians disregard retention recommendations, a form is signed and filed in the child’s cumulative folder, placing future progress with the parents/guardians.
SACRAMENTAL PREPARATION

Special parent/guardian sessions are provided by St. Mary’s School and the Faith Formation staff during the year to help parents/guardians prepare their child for the sacraments of Reconciliation and Eucharist.  Currently it is the practice to receive Eucharist and Reconciliation in the second grade.

SCHOOL BOARD
The mission of the St. Mary’s School Board is to provide unified direction for St. Mary’s School.  The St. Mary’s School Board helps to set the school budget, makes policies, and oversee the general operation of the school. The St. Mary’s School Board consists of six members each elected for a three year term. Officers include a President, Vice-President and Secretary. Meetings are held every other month on the 3rd Wednesday of the month at 5:00 P.M., September through June in the school’s computer room. The meetings are open to all families of the school and parish. A list of membership is listed in the handbook and committee assignments are made available in the fall. 

SCHOOL COLORS 

The St. Mary’s School colors are royal blue and yellow.  We encourage our students to identify with these symbols as a representation of our school pride and spirit! .
SCHOOL HOURS




Kindergarten through Grade 6



  8:10 A.M.

First Bell




  8:20 A.M.

PA Prayer/Announcements/Classroom 




11:15 A.M. - 12:10 PM
Recess/Lunch periods




  3:00 P.M.

Dismissal 
SCHOOL ORGANIZATION

The School is under the direction of the Bishop of the Winona-Rochester Diocese. The School is accountable and answerable to the Bishop and the Diocesan Director of Schools. Locally, the pastor of St. Mary’s Parish is the superintendent of the school. The principal is accountable to the St. Mary’s School Board and superintendent. The teachers are accountable to the principal.

SCIENCE FAIR

The science fair is open to grades three through six.  Students are required to participate twice in those four years.  Parents are encouraged to support these activities and to promote the interests of the students in this project.

SERVICE

The K-6 children of St. Mary’s School are encouraged to be thoughtful of and reach out to others.  These “others” include the age span of children younger than themselves to the elderly.  During Advent & Lent service projects have traditionally been observed. Activities sponsored by the school include: nursing home visits, food collection and Salvation Army toys collection.
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SEXUAL HARASSMENT

Sexual harassment is the unwanted or uninvited sexual behavior of one person toward another.  Sexual harassment is a form of violence and is not allowed at St. Mary’s School.  Sexual harassment can be in the form of words, touch, teasing, threats, or other behavior.  Anyone might be the victim--boy or girl,young or old.  Harassment should be reported immediately to a teacher, the principal, a priest or to an adult.












STATE & FEDERAL TITLE MONIES (AKA TITLE)

Through the Madelia Public School District #837, St. Mary’s receives the following restricted monies:

Title 1- Target group is for children who are one year or more below expected levels in reading and math.

Title 2- Target group is for teachers’ staff development/materials.

Textbook Allotment- Target materials is textbooks and instructional materials.

Health Services- Target group is for school students’ health services.

STUDENT RECORDS

Specific records are kept on each student in the school office.  There are four records which parents may need to refer to at some time during the school year. The records include the student’s permanent academic record, medical records, grade report cards, and a daily record of attendance. Parents should simply call the school and request the information or ask for an appointment with the principal.  The records include the student’s permanent academic record, grade report cards, record of lunch and miscellaneous fees owed, daily record of attendance, and the student’s health records.                  
STUDY SKILLS

Specific skills and techniques can make learning easier and more enjoyable.  The following are student guidelines for achieving good study habits: 

1. Come to class prepared with pencil, paper, and other necessary materials.
2. Be an active participant in the class.  Listen well and take part in the class.

3. Ask questions to clarify problems.

4. Plan your day and schedule time for homework.

5. Use what is learned and apply it to new situations.

6. Strive to do the very best work possible.
GIFT OF GRATITUDE PROGRAM

The Gift of Gratitude Program is a combined parish effort to communicate the excellence of Catholic education; support the efforts of clergy, religious and lay educators; affirm and encourage parents; enable deserving students to receive a quality academic and religious education; and offer Catholics a special opportunity to share their Faith and funds, in thanksgiving for God’s blessings.

TARDINESS

Prompt arrival at school is expected of all students.  Late arrival disrupts the class and causes loss of instruction time.  Any students who arrive at school after 8:10 A.M. are considered tardy.  Late bus students are not counted as tardy.
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TELEPHONE

Important messages will be delivered to children and teachers immediately; otherwise, messages will be relayed at a mutually convenient time prior to the end of the school day. The office telephone is a business phone and is to be used with discretion.  Students are not allowed to use the phone to make personal arrangements (such as requesting permission to go to another student’s home after school).  Please ask the secretary or principal permission in advance if you wish to use the phone after school. The school’s office is equipped with a voice mail answering system so individuals may contact the school anytime to leave messages.  CELL PHONE USAGE IS NOT ALLOWED DURING SCHOOL HOURS.
TESTING

In order to evaluate achievement and student ability, St. Mary’s School teachers can, and do, administer a variety of tests.

Students with educational difficulties or exceptional abilities may be referred to the Special Education Department through the Madelia Public School. If further testing is required, they can be referred to outside resources.

TEXTBOOKS

Textbooks are supplied by the school. Some of the money for textbooks is provided by the state of Minnesota. If a book is lost, misused, or damaged beyond reasonable wear, the student shall pay the current cost to replace the book.  Teachers may require certain textbooks be covered with protective covers.

TITLE 1

The Title 1 Program is designed to provide supplemental reading and mathematics help to children in elementary grades. Parents will be required to give permission for their child to participate in this program. The program is federally funded. The program is taught by certified instructors at St Mary’s School daily. 

TRAFFIC REGULATIONS ON SCHOOL GROUNDS

The road is busy in the AM with buses, the administration has adopted several parking and stopping policies in order to provide safe entrance/exit to our school building.  The administration seeks the cooperation of all parents and students in observing these access and parking policies.

TUITION

Tuition for St. Mary’s School is set annually by the St. Mary’s Finance Group.   Any family that is unable to pay full tuition may apply for reduced tuition at the time of registration.   Tuition may be paid yearly, quarterly, semi-annually or in 9 monthly payments.  

VALUABLES

Common sense and consideration are the best guide in determining whether or not to bring personal possessions to school.  The school administrators and staff can’t be responsible for valuables which students bring to school.  It is recommended that students leave all valuables at home.  If special circumstances make it necessary for a student to bring a substantial amount of cash or other important possession to school, these items can be safeguarded by registering them and leaving them in the St. Mary’s School office.  Electronic games, Ipods etc. should be left at home.
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VANDALISM

Our school and school equipment are parish and state property.  Willfully damaging or destroying this property is cause for immediate suspension and possible expulsion.  If a student accidentally causes damage, they should report it to their teacher immediately so that the damage is not misconstrued as vandalism.

VISITORS

Permission for special visits should be prearranged at least two days in advance with the school personnel.  

All visitors are required to report to the school office upon entering the building.  Parents are welcome and are encouraged to visit the school. Parents/guardians and relatives of students who desire to visit the building should report directly to the school office. 
WALKING STUDENTS

Students who walk to school should come straight to school and arrive no sooner than 8:00 A.M.  Remain on the sidewalk at all times and cross only at designated crosswalks.  Remember the safety rules:  walk with a friend and never accept a ride from a stranger.    
WINONA-ROCHESTER DIOCESAN BOARD

The general purpose of the Diocesan Board shall be to offer leadership and service in all matters pertaining to Catholic schooling, Faith Formation programs and all other formal educational activities in the Diocese of Winona-Rochester in accordance with Diocesan and civil laws and regulations relative thereto; provided, that such concern shall not extend to Catholic institutions of higher learning.  Included among the functions of the Board may be policy developing in such areas as the following: all matters pertaining to the Office of Education; questions relating to the location, opening, and closing of schools or portions thereof; questions relating to the location, opening and closing of religious education centers; 
questions relating to whether schools or religious education centers shall be operated in given locations; 
classes; teachers; salaries; educational co-curricular and other school-related programs; finances; standards of education; application of Christian principles to education programs and questions relating to all formal courses of religious education.

Diocese of Winona Discourages Reporting Bullying Data to the

MN Department of Education

Background:

The Safe and Supportive Schools Act was adopted on April 9, 2014.  It created the framework of a comprehensive anti-bullying strategy to be implemented by public schools in Minnesota.  Originally, its mandates applied to nonpublic schools as well, but that requirement was eliminated during the legislative debate on the bill.   

The Minnesota Catholic Conference (“MCC”) opposed the Safe and Supportive Schools Act.  It argued that the primary purpose of the legislation was to normalize behavior, relationships, and lifestyles that do not promote human flourishing.  Because the Catholic Church abhors bullying against all persons, MCC supported the adoption of legislation that would strengthen Minnesota’s anti-bullying laws, based on proven, effective, and highly rated strategies adopted by the state of North Dakota and other places, and endorsed by Minnesota Attorney General, Lori Swanson.  The Legislature declined to follow that approach. 

Though the mandates of the Safe and Supportive Schools Act do not apply to Minnesota’s Catholic schools, there is one section of the statute that eventually could provide the mechanism by which the mandates of the Safe and Supportive Schools Act will be imposed on Catholic and other nonpublic schools.  Minn. Stat. § 121A.31, subd. 1(b) states:  “A nonpublic school under section 123B.41, subdivision 9, consistent with its school accreditation cycle, is encouraged to electronically transmit to the commissioner its anti-bullying policy, if any, and any summary data on its bullying incidents.”

Catholic Schools Should Not Report Summary Bullying Data

We believe that all students deserve protection from bullying, and that minimum bullying standards should be adopted by each school.  There is a concern, however, that should nonpublic schools follow this recommendation en masse, public officials will use that to argue that the mandates of the law are not onerous or, in the alternative, that bullying in nonpublic schools needs to be redressed by state policy because the nonpublic schools are incapable of policing themselves.  We know that our Catholic schools have the best anti-bullying policy because we teach that all children are created in the image and likeness of God.

Catholic schools continue to effectively address the problem of bullying without state interference and are committed to improving our practices.  A model bullying policy for all Catholic schools is in development and is forthcoming.  In the meantime, the Minnesota Catholic Conference and the Diocese of Winona strongly discourage schools from reporting bullying data to the Minnesota Department of Education.  

***Please note that this guidance speaks only to the reporting of bullying data to the Minnesota Department of Education.  It does not speak to whether a particular incident of bullying may require the intervention of law enforcement or other public authorities. ***

DIOCESE OF WINONA BULLYING PREVENTION PROGRAM
Introduction:

The Diocese of Winona and the Catholic Schools Office believe that each Catholic school in the Diocese must be aware that its purpose is rooted in the mission of the Church to bring the love of Christ to all people.  Each Catholic school, in fulfilling its role within the educational mission of the Church, is to impart and live out the teachings of Jesus Christ found in the Catholic doctrinal and moral tradition, as well as be committed to providing an integrated Catholic educational environment that permeates all aspects of its daily life and operations. 

Each child should be challenged to reach his/her full potential, develop a love of learning and learn in an environment that fosters respect and understanding of one another.  Pastors, principals, faculty, staff and volunteers are expected to hold students accountable for kind and respectful behavior.  Bullying and Retaliation are not to be tolerated. 

The Diocese’s anti-bullying program 1) seeks to ensure that all children in Catholic schools are protected against bullying; 2) prescribes a specific set of action steps for each school; and 3) offers a model policy that provides minimum standards to which each student is entitled, while also allowing for adaptation based on a local school’s needs.  

Prevention and Intervention Plan: 

On or before January 1, 2016, the Principal or designee (herein, the “Principal”) of each school in the Diocese shall be responsible for overseeing the development of a prevention and intervention plan (a “Plan”), in consultation with representative stakeholders, which may include teachers, professional support personnel, school volunteers, administrators (herein, “Staff”); community representatives; students; parents and guardians consistent with the requirements of this Policy. 

The Plan shall include, but not be limited to the adoption or adaptation of the Model Bullying Prevention Policy.  At minimum, each Plan shall include:   

· statements prohibiting Bullying and Retaliation; 

· procedures for Staff, students, parents, guardians and others to report Bullying or Retaliation; 

· procedures for responding to and investigating reports of Bullying or Retaliation; 

· the range of disciplinary actions that may be taken against an Aggressor for Bullying or Retaliation consistent with the school’s disciplinary policies

· strategies for protecting from Bullying or Retaliation a person who reports Bullying, provides information during an investigation of Bullying or witnesses or has reliable information about an act of Bullying; 

·     procedures for notifying the parents or guardians of a Targeted Student and an Aggressor; 

The Plan shall afford all students the same protection regardless of their status under the law.  

The Plan may include, but not be limited to:

· a provision for ongoing professional development to build the skills of all Staff members, including, but not limited to, the Principal, educators, faculty, Staff, custodians, athletic coaches, advisors to extracurricular activities and volunteers to prevent, identify and respond to Bullying;  

· provisions for informing parents and guardians about the Bullying prevention curriculum of the school and shall include, but not be limited to: (i) how parents and guardians can reinforce the curriculum at home and support the school or school plan; (ii) the dynamics of Bullying; and (iii) online safety and Cyber-Bullying; 

·     provisions related to the creation and maintenance of records of investigations, which is 
strongly encouraged by the Diocese.

The Plan shall be reviewed and updated periodically and as needed. 

The Principal and/or his or her designee is responsible for the implementation and oversight of the Bullying prevention and implementation plan within his or her school.
Available Consultation: 

If any Staff member has questions concerning this Policy, he or she is encouraged to contact the Diocesan Catholic Schools Office. 
MODEL CATHOLIC SCHOOL BULLYING PREVENTION POLICY

Preamble.

Created in the image and likeness of God, each child shares a fundamental human dignity.  A Catholic school provides an environment dedicated to protecting and fostering the development of that dignity.  The school helps children learn how to exercise their God-given freedom responsibly, with the goal that good choices become good habits, that is, virtues. The highest virtue is charity, which God both requires and makes possible.  “Here is my commandment,” says Jesus, “that you love one another as I have loved you” (John 13:34).  As bearers of the divine image, members of the school community deserve care and respect from all.  Bullying and Retaliation are not to be tolerated. 

This policy serves as a guide for when expectations of respect are not met, and for when reconciliation and restitution are needed.

Definitions. 
For the purpose of this Policy the following definitions shall apply, whenever the term "Bullying" is used it is to denote either Bullying or Cyber-Bullying. 

“Aggressor” means a student who engages in Bullying or Retaliation. 

“Bullying” is the repeated use by one or more students of a written, verbal, or electronic expression, or a physical act or gesture, or any combination thereof, that is objectively offensive, is directed at a Targeted Student, and that: 

· causes physical harm or emotional harm that results in clearly identifiable physical symptoms to the Targeted Student or places the Targeted Student in reasonable fear of such harm; 

· causes damage to the Targeted Student’s property;

· places the Targeted Student in reasonable fear of harm to him/herself, or of damage to  his/her property; 

· creates a Hostile Environment at school for the Targeted Student; 

· infringes on the rights of the Targeted Student at school, including defamation and invasion of privacy; or 

· materially and substantially disrupts the education process or the orderly operation of a school. 

“Cyber-Bullying” means Bullying through the use of technology or any electronic communication, which shall include, but shall not be limited to, any transfer of signs, signals, writing, images, sounds, photographs, data or intelligence of any nature, including a post on a social network, Internet Web site or forum, transmitted through a computer, cell phone, or other electronic device. 

“Hostile Environment” means a situation in which Bullying causes the school environment to be permeated with intimidation, isolation/exclusion, ridicule or insult that is sufficiently severe or pervasive to materially and substantially alter the conditions of the student's education. 

“Retaliation” means any form of intimidation, reprisal, or harassment directed against any person who reports Bullying, provides information during an investigation of Bullying, or witnesses or has reliable information about Bullying. 

“School Grounds” mean property on which a school building or facility is located or property that is owned, leased or used by a school for a school-sponsored activity, function, program, instruction or training. 

“Staff” includes, but is not limited to, educators, faculty, administrators, counselors, school nurses, cafeteria workers, custodians, bus drivers, athletics coaches, advisors to extracurricular activities, support staff, and paraprofessionals. 

“Targeted Student” is a student against whom Bullying, or Retaliation has been perpetrated. 

Prohibition Against Bullying and Retaliation. 

The school expressly prohibits bullying in all forms, either by an individual or group of aggressors.

Bullying, including cyber-bullying is prohibited: 

· on School Grounds owned, leased or used by a school; 

· at any school-sponsored or school-related activity, function or program whether 

on or off School Grounds; 

· at a school bus stop; 

· on a school bus or any other vehicle owned, leased or used by the school; or, 

· through the use of technology or an electronic device owned, leased or used by a school; 

Bullying is also prohibited at a location, activity, function or program that is not school-related.  Similarly, the use of technology or an electronic device that is not owned, leased or used by a school to commit an act or acts of bullying that materially and substantially disrupt the education process or the orderly operation of a school is also prohibited. 

Reporting. 
Any Staff or volunteer who has witnessed or become aware of any instance of Bullying or Retaliation must report that act to the Principal.

Any student or parent/guardian of a student is strongly encouraged to report all acts of bullying. Reports can be made to the student’s teacher, who must then report it to the Principal.

Anyone with general questions or concerns about bullying or the school’s policy should address those questions or concerns to the Principal. 

Reports may be made confidentially when requested.

Reports may be made anonymously.  The anonymous nature of the report may make it difficult to investigate or corroborate the alleged bullying.  No disciplinary action may be taken against a student solely on the basis of an anonymous report.

False accusations of bullying are absolutely prohibited and may result in discipline in accordance with the school’s discipline policy. 

Retaliation. 

Retaliation against a Targeted Student, witness of Bullying, a person who makes a good faith reporting of Bullying, or who provides information during an investigation of Bullying, is prohibited. Every effort will be made to keep the identity of the reporter confidential.

Response and Investigation. 

The school takes seriously all reports of bullying.  

Upon receipt of a report of bullying the Principal or designee will conduct an investigation.  When possible, the investigation will begin within three school days of the report of bullying. Due to unforeseen circumstances, if three schools days is not feasible to investigate, the targeted student must be provided a time-line when the investigation will take place. 

The School reserves the sole discretion to determine the scope and adequacy of the investigation. The investigation may be reported to local law enforcement. 

Anyone with questions about the investigation should direct those questions to the Principal. 

Violations. 

A student who violates this policy shall be subject to discipline in accordance with the School’s disciplinary policy. 

The School retains the sole discretion to determine whether Bullying has occurred and what the response should be.  

Depending on the circumstances, the School’s response could include: 

· taking appropriate disciplinary and remedial action; 

· notifying the parents or guardians of the Aggressor of the determination; 

·     notifying the parents or guardians of the Targeted Student, the Aggressor, and any other 
affected persons about available community resources: Social Services, family service 
worker, social worker, counselor, Catholic Charities.
·     notify law enforcement if circumstances warrant notification
Training. 

All staff will receive initial training of this policy, followed by an annual review here after, and, at the discretion of the Principal, for volunteers who have significant contact with students. 

Publication and Notice. 

The Principal shall provide written or electronic notice of this Policy to the Staff, and include this policy in the school handbook.

Written or electronic notice of the Plan shall be provided to students and their parents or guardians, in age-appropriate terms and in languages which are most prevalent among the students, parents or guardians. This Policy shall be available in the administrative offices of the school.
